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Procedură 

Organizarea şi derularea mobilităţilor de studenţi outgoing 

în cadrul Programului Erasmus+ 

 
1. Scopul procedurii 

Procedura stabileşte modul în care se realizează derularea mobilităţilor de studiu şi traineeship 

efectuate de studenţii Erasmus ai UCv, în cadrul Programului Erasmus+.  

 

2. Domeniul de aplicare 

Procedura este obligatorie și va fi utilizată de către Departamentul de Relaţii Internaţionale al 

Universităţii din Craiova - Biroul Erasmus+, de către coordonatorii Erasmus+ ai 

facultăţilor/departamentelor, precum şi de alte structuri instituţionale implicate în organizarea şi 

derularea mobilităţilor studenţilor outgoing Erasmus de la Universitatea din Craiova. Pornind de la 

această procedură facultățile pot adăuga elemente specifice în regulamentele proprii privind 

organizarea și desfășurarea mobilităților Erasmus outgoing. 

 

3. Documente de referinţă: 

 Ghidul programului Erasmus+; 

 Carta Universitară Erasmus; 

 Regulamentul de organizare şi funcţionare al Departamentului de Relaţii Internaţionale al UCv; 

 Acordurile bilaterale Erasmus+ încheiate între UCv şi universităţi partenere semnatare ale Cartei 

Erasmus; 

 Reglementările Agenţiei Naţionale de Programe Comunitare în Domeniul Educaţiei şi Formării 

Profesionale. 

 

4. Abrevieri  

ANPCDEFP - Agenţia Naţionala de Programe Comunitare in Domeniul Educaţiei şi   Formării 

Profesionale 

ECTS - Sistemul European de Credite Transferabile 

DRI - Departamentul de Relaţii Internaţionale al Universităţii din Craiova 

UCv - Universitatea din Craiova 

BE+ - Biroul Erasmus+ 

OLS - Online Linguistic Support 

 

5. Pregătirea mobilităţilor: 

 

a. Definitivarea acordurilor bilaterale de cooperare dintre facultăţile/departamentele UCv şi 

instituţiile partenere şi contactarea partenerilor pentru stabilirea detaliilor exacte legate de 
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organizarea mobilităţilor sunt sarcini care le revin coordonatorilor facultăţilor/departamentelor şi se 

rezolvă până la începutul lunii martie pentru mobilităţile organizate cu începere din semestrul I al 

anului universitar următor şi până în octombrie pentru mobilităţile ce se vor derula pe parcursul 

semestrului al II-lea al anului unuversitar în curs. 

 

b. Organizarea selecţiei  

Coordonatorul Erasmus+ al facultăţii/departamentului afişează criteriile de selecţie şi eligibilitate, 

locurile disponibile, baremul de selecție pe site-ul facultăţii și la avizierul destinat acesteia cu cel 

puţin două săptămâni înainte de începerea competiţiei de selecţie.  

 

c. Procesul de selecţie a candidaţilor pentru mobilităţi de studiu şi traineeship se derulează la nivel 

de facultate şi are la bază evaluarea competenţelor profesionale şi lingvistice ale studenţilor (dacă 

un există un certificat de competențe ligvistice).  

 

 Criterii de eligibilitate: 

- să fie student la licenţă/master/doctorat în cadrul Universităţii din Craiova; 

- să fie absolvent a cel puţin un an din ciclul de licenţă la momentul plecării în mobilitatea 

de studii; 

- absolvenții unui ciclu de studii pot efectua numai mobilități de plasament în termen de 

maxim un an de la data absolvirii. Selecția lor va avea loc în ultimul an al ciclului de studii. 

- dacă a beneficiat de alt stagiu Erasmus studii sau plasament perioada de mobilitate nu 

trebuie să depăşească 12 luni pentru fiecare ciclu de studii; 

 

 

 Criterii generale de selecție: 

- Să aibă rezultate academice bune în anul universitar anterior.  

- Depunerea unui dosar de candidatură, respectând termenele limită. 

- Participarea la un interviu cu tematică profesională sau lingvistică/la o probă practică (criteriu 

stabilit la nivel de facultate, în funcţie de specificul ariei de studiu). 

 

 Conţinut dosar de candidatură: 

- CV redactat în limba străină în care studentul va studia/ va efectua traineeship-ul la instituţia 

gazdă/organizație. 

- Declarație pe proprie răspundere a studentului că perioada de mobilitate Erasmus pentru care 

aplică nu va depăși 12 luni de mobilitate pentru fiecare ciclu de studii (se va ține cont de toate 

mobilitățile Erasmus efectuate de student până acum). 

- Scrisoare de intenție.   

- Foaie matricolă a ultimului an de studiu/ primului semestru (pentru studenţii din anul I). 

- Certificat de competențe lingvistice sau participarea la un interviu pentru stabilirea 

competențelor lingvistice organizat de membrii Comisiei de Selecție. 

- O listă cu universitățile partenere unde doresc sa efectueze mobilitatea Erasmus.  

Dosarul de candidatură poate cuprinde şi alte documente, potrivit Regulamentului privind 

organizarea mobilităților Erasmus outgoing de la nivelul fiecărei facultăţi, în funcţie de specificul 

ariei de studiu.  

 

N.B.: La selecţie pot participa şi studenţi care optează pentru mobilităţi de traineeship şi care, în 

prealabil, au obţinut acordul de principiu pentru efectuarea unei mobilităţi de la instituţia gazdă 

(universitate, instituţie culturală, companie privată etc.), chiar dacă între această instituţie şi 

Universitatea din Craiova nu există un acord bilateral Erasmus. 

In această situaţie se va proceda astfel: 
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- Studentul îl înştiinţează pe responsabilul Erasmus+ al facultăţii, înainte de data afişării 

calendarului de selecţie pe site sau la avizierul facultăţii, cu privire la posibilitate de a efectua o 

mobilitate de traineeship. 

- Coordonatorul Erasmus al facultăţii va afişa locul disponibil (după de studentul a susținut un 

interviu sau a trecut printr-o altă formă de evaluare a organizației/companiei unde va avea loc 

mobilitatea de plasament) odată cu locurile disponibile rezultate din contractele bilaterale 

Erasmus. 

- Studentul va trece prin acelaşi proces de selecţie ca şi ceilalţi studenţi și va respecta termenele 

de selecție stabilite la nivelul facultății.  

- Se încurajează recompensarea efortul studentului de a găsi și a obține acordul de principiu 

privind efectuarea mobilității Erasmus la  instituţia gazdă (universitate, instituţie culturală, 

companie privată etc.).  

 

 Informarea candidaţilor se va realiza la facultăţile implicate în Programul Erasmus cât şi 

la Departamentul de Relaţii Internaţionale prin Biroul Erasmus+, în legătură cu: 

- oportunităţile de mobilitate şi universităţile partenere; 

- recunoaşterea academică prin echivalarea creditelor obţinute la universitatea parteneră; 

- finanţarea în Programul ERASMUS: 

- pentru mobilităţi de studii grantul Erasmus+ va fi de 500/450 de euro/lună (în funcție de 

țara unde se desfășoară mobilitatea Erasmus) iar studenţii  beneficiari de bursă socială/sau se 

încadrează în condițiile cerute de bursa socială  vor primi, în plus, 200 de euro/lună la grantul 

de 500/450 de euro/lună(în funcție de țara unde se desfășoară mobilitatea Erasmus); 

- pentru mobilităţile de plasament grantul Erasmus va fi de 700/650 de euro/lună (în funcție 

de țara unde se desfășoară mobilitatea Erasmus). 

 

d. Transmiterea de către prodecanii cu relațiile internaționale/coordonatorii Erasmus către 

Biroul Erasmus+ a listelor cu studenţii selectaţi, rezerve şi respinşi, a proceselor verbale de 

selecţie, decizia de  numire a comisiei de selecție şi a declaraţiilor de evitare a conflictului de 

interese a membrilor comisiei de selecţie, listele cu studenţii  beneficiari de bursă socială/sau se 

încadrează în condițiile cerute de bursa socială la termenele stabilite la nivel instituțional. 

 

e. Coordonatorul Erasmus al facultăţii/departamentului: 

-  va trimite lista cu numele studenţilor selectaţi către parteneri. Nominalizările se vor face 

urmărindu-se respectarea termenelor limită precizate de parteneri în acordurile bilaterale. 

 

După confirmarea primirii listelor de către parteneri, studenţii împreună cu Coordonatorul 

Erasmus+ de la nivelul facultăţii/departamentului  vor completa formularele de mobilitate Learning 

Agreement for studies (Anexa 1), Learning Agreement for traineeships (Anexa 2) cu ajutorul 

ghidurilor de completare: Guidelines on how to use the Learning Agreement for Studies (Anexa 3) 

și Guidelines on how to use the Learning Agreement for Traineeships (Anexa4). 

 

f. Întocmirea documentelor de mobilitate: 

- La BE+ se vor întocmi Contractele financiare, atât pentru mobilităţi de studiu cât şi pentru 

mobilităţi de traineeship, cu studenţii Erasmus selectaţi. Beneficiarii burselor se prezintă la 

BE+ cu o copie după Learning Agreement for studies/Learning Agreement for traineeships 

semnat de prodecanul responsabil cu relaţiile internaţionale cât şi de partener. Studentul 

este informat asupra condiţiilor generale şi specifice prevăzute în contract, este invitat să 

acorde atenţie clauzelor speciale şi să semneze contractul. 

- Orice modificare a Learning Agreement for studies/ Learning Agreement for traineeships se 

menţionează în secţiunea destinată înregistrării schimbărilor survenite în timpul mobilităţii. 
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g. Înainte de plecarea în mobilitate, studentul are obligația să susțină un test online de limbă 

(pentru limba în care va studia la universitatea gazdă) pe platforma Online Linguistic 

Support (OLS) 

- Datele de contact ale studenților vor fi introduse în baza de date OLS; 

- Studenții vor fi grupați în funcție de limba în care vor studia la universitatea gazdă; 

- Adresele de e-mail vor fi validate în sistemul electronic și se vor atribui licențele de 

testare a competenței lingvistice; 

- După efectuarea testului lingvistic, în funcție de rezultatul obținut (A1, A2, B1, B2), 

studenților le vor fi atribuite licențe pentru efectuarea de cursuri online de limbi străine. 

Studenții un sunt obligați să urmeze aceste cursuri. 

 

 

6. Finalizarea mobilităţii : 

 

a. La încheierea programului de studiu/traineeship, studenţii Erasmus+ trebuie să aducă la BE+ şi 

la secretariatele facultăţilor, în termen de 5 săptămâni după încheierea mobilității Erasmus, 

următoarele documente:  

- Certificatul de mobilitate - în original (Anexa 5) care precizează perioada exactă în care 

studentul a fost prezent în instituţia/organizaţia/firma unde a efectuat mobilitatea Erasmus+; 

- Learning Agreement for studies/ Learning Agreement for traineeships - în copie; 

- Foaia matricolă – Transcript of record/Transcript of work (se poate folosi secțiunea “After 

the Mobility”) care să conţină rezultatele obţinute de student (note locale, credite ECTS  şi  

credite acumulate) – în copie. 

Aceste documente sunt necesare studenţilor, la revenirea în ţară, pentru a dovedi, pe de o parte, că 

şi-au îndeplinit obligaţiile asumate în Contractul Financiar şi pentru a face posibilă, pe de altă parte, 

recunoașterea perioadei de studii/traineeship la facultatea proprie. 

 

b. Echivalarea presupune recunoaşterea academică a perioadei petrecută în străinătate şi a 

rezultatelor obţinute de studenţi astfel:  

- La UCv acest proces se realizează la nivelul fiecărei facultăţi conform unei proceduri 

aprobate în Biroul Consiliului facultăţii respective (Model procedura privind recunoașterea 

perioadei de mobilitate Erasmus Anexa 6). 

- Prodecanul responsabil cu relaţiile internaţionale/Coordonatorul Erasmus al facultăţii este 

responsabil în mod direct (va face parte din Comisia de recunoaștere a perioadei de 

mobilitate efectuată de studenţii Erasmus) de echivalarea creditelor ECTS şi a notelor 

obţinute la materiile precizate în  Learning Agreement for studies/ Learning Agreement for 

traineeships şi înregistrate în foaia matricolă eliberată de universitatea parteneră.  

- Finalizarea procesului de echivalare se va face cu o Decizie de recunoaștere a perioadei de 

mobilitate Erasmus efectuată de student.( Anexa 7) 

-  În  rubrica Informaţii suplimentare din Suplimentul la Diplomă vom avea 

următoarele informaţii: perioada de mobilitate Erasmus+, universitatea parteneră unde a 

avut loc mobilitatea, tipul mobilităţii şi numărul de credite ECTS obţinute la universitatea 

parteneră. 

 

 

c. Feedback mobilitate 

- Studentul Erasmus are obligaţia de a completa on-line şi de a transmite chestionarul 

Uniunii Europene primit prin e-mail în termen de 1 săptămână. 

 

 

 



5 

 

 

 

 

7. Arhiva documentelor Erasmus: 

- Prodecanul responsabil cu relaţiile internaţionale/Coordonatorul Erasmus al facultăţii va 

păstra la secretariatele facultăților, timp de 5 ani, documentele studentului Erasmus din 

dosarul studentului și din dosarul facultății: 

 

Dosarul individual al studentului Erasmus 
 

 

 

 

Dosarul facultății 
1. Curriculum vitae în limba țării unde se solicită 

grantul de mobilitate; 

2. Scisoare de intenție în limba țării unde se 

solicită grantul de mobilitate; 

3. Certificat de competență lingvistică sau 

calificativul obținut la testul/interviu de limbă; 

4. Situația școlară până la momentul depunerii 

dosarului de selecție; 

5. Learning agreement for studies/for placements 

(traineeships); 

6. Certificatul de mobilitate (cu arrival date și 

departure date); 

7. Foaia matricolă cu rezultatele școlare obținute 

în urma efectuării mobilității 

Erasmus/Erasmus+; 

8. Decizie de recunoaștere a rezultatelor obținute 

în urma efectuării mobilității Erasmus. 

 

1. Anunț selecție (perioada de înscriere, 

universități partenere, nr. locuri, ciclu de 

studiu, tipul mobilității, conținut dosar selecție, 

criterii de selecție); 

2. Criterii generale de selecție; 

3. Barem de selecție conform procedurii de 

selecție; 

4. Comisia/comisiile de selecție; 

5. Subiectele concursului de selecție; 

6. Declarațiile de evitare a conflictului de interese 

ale membrilor comisiei de selecție; 

7. Rezultatele concursului de selecție: tabele 

nominale (tabel nominal cu studenții înscriși, 

cu studenții declarați admiși, respinși sau 

rezerve); 

8. Repartizarea granturilor Erasmus/Erasmus+ în 

urma finalizării selecției: lista studenților cu 

granturi de studii/plasament și lista cu rezerve; 

9. Procesul verbal de selecție cu numărul de 

studenți înscriși, admiși, rezerve și respinși; 

10. Comisia de echivalare a rezultatelor obținute în 

urma efectuării mobilității Erasmus/Erasmus+; 

11. Declarațiile de evitare a conflictului de interese 

ale membrilor comisiei de echivalare; 

12. Decizie de echivalare a rezultatelor obținute în 

urma efectuării mobilității Erasmus (dacă avem 

o decizie cu mai mulți studenți Erasmus). 
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ANEXE 

 

Anexa 1 Learning agreement for studies 

Anexa 2 Learning agreement for traineeships 

Anexa 3  Guidelines on how to use the Learning Agreement for Studies 

Anexa 4 Guidelines on how to use the Learning Agreement for 

Traineeships 

Anexa 5 Certificatul de mobilitate 

Anexa 6 Model procedura privind recunoasterea perioadei de mobilitate 

Anexa 7 Decizie de recunoaștere a perioadei de mobilitate Erasmus 
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1. Completarea formularului  

Learning Agreement for 

Studies/Traineeship. 

2. Semnarea formularelor de 

către prodecanul RI/ 

decanul facultăţii. 

Coordonatorul 

Instituţional 

Erasmus+ 

Universitatea Parteneră 

Procedură ERASMUS+ Outgoing students 

-Înainte de efectuarea mobilităţii- 

1. Semnează Contract 

Financiar; 

2. Virează grantul 

ERASMUS+ 

Efectuarea mobilităţii 

1. Learning Agreement for 

Studies/Traineeship (copie); 

2. Cont IBAN (în Euro) la 

Banca Transilvania. 

DRI – BE+ 

 

Semnarea formularelor 

Facultate 

(selectează studenţii) Student 

1. Listă studenţi selectaţi; 

2. Formulare completate 
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Efectuează 

mobilitatea 

Universitatea 

Parteneră 

Procedură ERASMUS+ Outgoing Students 

-După efectuarea mobilităţii- 

DRI – BE+ 

 

Student 

1. Echivalarea creditelor ECTS; 

2. Eliberarea Suplimentului la 

Diplomă 

 

1. Learning Agreement for 

Studies/Traineeship (original); 

2. Foaie matricolă (copie); 

3. Atestat de confirmare a şederii 

(original); 

4. Raport de activitate. 

Facultate 
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Higher Education:  

Learning Agreement form 

Student’s name 

Academic Year 20…/20… 

 

 

 Student 

  

Last name(s) First name(s) Date of birth Nationality1 Sex [M/F] Study cycle2 Field of education 3 

 
       

Sending 
Institution 

 

Name Faculty/Department 
Erasmus code4  
(if applicable) Address Country Contact person name5; email; phone 

      

Receiving 
Institution 

  

Name Faculty/ Department 
Erasmus code 
(if applicable) Address Country Contact person name; email; phone 

   
 
   

 

Before the mobility 
 

  

Study Programme at the Receiving Institution 
 

Planned period of the mobility: from [month/year] ……………. to [month/year] …………… 
 

Table A 
Before the 

mobility 

Component6 
code 

(if any) 

Component title at the Receiving Institution 

(as indicated in the course catalogue7)  

Semester  
[e.g. autumn/spring; 

term] 

Number of ECTS credits (or equivalent)8 
to be awarded by the Receiving 

Institution upon successful completion 

          

          

          

     

     

     

     

        Total: … 

Web link to the course catalogue at the Receiving Institution describing the learning outcomes: [web link to the relevant information] 

  
 
       

The level of language competence9  in ________ [indicate here the main language of instruction] that the student already has or agrees to acquire by the start of the 
study period is: A1 ☐     A2 ☐     B1  ☐     B2 ☐     C1 ☐     C2 ☐     Native speaker ☐ 

 
 

  
Recognition at the Sending Institution 

 

Table B 
Before the 

mobility 

Component 
code  

(if any) 

Component title at the Sending Institution 
(as indicated in the course catalogue)  

Semester  
[e.g. autumn/spring; 

term] 

Number of ECTS credits (or equivalent) 
to be recognised by the Sending 

Institution 

          

          

          

     

     

     

     

        Total: … 

Provisions applying if the student does not complete successfully some educational components: [web link to the relevant information] 

 
 
 

     
  

Commitment  
By signing this document, the student, the Sending Institution and the Receiving Institution confirm that they approve the Learning Agreement and that they will comply with all the 

arrangements agreed by all parties. Sending and Receiving Institutions undertake to apply all the principles of the Erasmus Charter for Higher Education relating to mobility for studies (or the 
principles agreed in the Inter-Institutional Agreement for institutions located in Partner Countries). The Beneficiary Institution and the student should also commit to what is set out in the 

Erasmus+ grant agreement. The Receiving Institution confirms that the educational components listed in Table A are in line with its course catalogue and should be available to the student. 
The Sending Institution commits to recognise all the credits or equivalent units gained at the Receiving Institution for the successfully completed educational components and to count them 

towards the student's degree as described in Table B. Any exceptions to this rule are documented in an annex of this Learning Agreement and agreed by all parties. The student and the 
Receiving Institution will communicate to the Sending Institution any problems or changes regarding the study programme, responsible persons and/or study period. 

Commitment Name Email Position Date Signature 

Student  
 
 

Student   

Responsible person10 at 
the Sending Institution 

     

Responsible person at the 
Receiving Institution11 

     

Learning Agreement  

Student Mobility for Studies 



 

2 
 

Higher Education:  

Learning Agreement form 

Student’s name 

Academic Year 20…/20… 

 

 

 

 

 

During the Mobility 

 

  
Exceptional changes to Table A 

(to be approved by e-mail or signature by the student, the responsible person in the Sending Institution and the responsible person in the Receiving Institution) 

Table A2 
During the 

mobility 

Component 
code  

(if any) 

Component title at the Receiving 
Institution 

(as indicated in the course catalogue)  

Deleted 
component 

[tick if applicable] 

Added 
component 

[tick if applicable] 
Reason for change12 

Number of 
ECTS  credits 

(or equivalent) 

      ☒ ☐ Choose an item.   

      ☐ ☒ Choose an item.   

 

 

  
Exceptional changes to Table B (if applicable) 

(to be approved by e-mail or signature by the student and the responsible person in the Sending Institution) 

Table B2 
During the 

mobility 

Component 
code  

(if any) 

Component title at the Sending Institution 
(as indicated in the course catalogue)  

Deleted 
component 

[tick if applicable] 

Added 
component 

[tick if applicable] 

 
Number of ECTS credits (or equivalent) 

      ☐ ☐   

      ☐ ☐   

 

 

 

After the Mobility 

 

 
  

Transcript of Records at the Receiving Institution  
 

Start and end dates of the study period: from [day/month/year] ……………. to [day/month/year] ……………. 
 

Table C 
After the 
mobility 

 
 
 

Component 
code  

(if any) 

Component title at the Receiving Institution  
(as indicated in the course catalogue)  

Was the component 
successfully completed 

by the student? [Yes/No] 

Number of ECTS 
credits  

(or equivalent) 

Grades received 
at the Receiving 

Institution 

         

         

         

     

     

      Total: …  

 
 
         

 

  

Transcript of Records and Recognition at the Sending Institution 
 

Start and end dates of the study period: from [day/month/year] ……………. to [day/month/year] ……………. 
 

Table D 
After the 
mobility 

 
 

Component 
code  

(if any) 

Title of recognised component at the Sending Institution  
(as indicated in the course catalogue)  

Number of ECTS credits 
(or equivalent)  

recognised 

Grades registered at the 
Sending Institution  

(if applicable) 

       

       

       

    

    

    Total: …  
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Higher Education:  

Learning Agreement form 

Student’s name 

Academic Year 20…/20… 

 

 

 

 

 

1 Nationality: country to which the person belongs administratively and that issues the ID card and/or passport. 

2 Study cycle: Short cycle (EQF level 5) / Bachelor or equivalent first cycle (EQF level 6) / Master or equivalent second cycle (EQF level 7) 
/ Doctorate or equivalent third cycle (EQF level 8). 

3 Field of education: The ISCED-F 2013 search tool available at http://ec.europa.eu/education/tools/isced-f_en.htm should be used to 

find the ISCED 2013 detailed field of education and training that is closest to the subject of the degree to be awarded to the student by 

the Sending Institution. 

4 Erasmus code: a unique identifier that every higher education institution that has been awarded with the Erasmus Charter for Higher 
Education (ECHE) receives. It is only applicable to higher education institutions located in Programme Countries. 

5 Contact person: person who provides a link for administrative information and who, depending on the structure of the higher education 
institution, may be the departmental coordinator or works at the international relations office or equivalent body within the institution. 

6 An "educational component" is a self-contained and formal structured learning experience that features learning outcomes, credits and 

forms of assessment. Examples of educational components are: a course, module, seminar, laboratory work, practical work, 

preparation/research for a thesis, mobility window or free electives. 

7 Course catalogue: detailed, user-friendly and up-to-date information on the institution’s learning environment that should be available 
to students before the mobility period and throughout their studies to enable them to make the right choices and use their time most 
efficiently. The information concerns, for example, the qualifications offered, the learning, teaching and assessment procedures, the level 
of programmes, the individual educational components and the learning resources. The Course Catalogue should include the names of 
people to contact, with information about how, when and where to contact them. 

8 ECTS credits (or equivalent): in countries where the "ECTS" system is not in place, in particular for institutions located in Partner 
Countries not participating in the Bologna process, "ECTS" needs to be replaced in the relevant tables by the name of the equivalent 
system that is used, and a web link to an explanation to the system should be added. 

9 Level of language competence: a description of the European Language Levels (CEFR) is available at: 
https://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr 

10 Responsible person at the Sending Institution: an academic who has the authority to approve the Learning Agreement, to exceptionally 

amend it when it is needed, as well as to guarantee full recognition of such programme on behalf of the responsible academic body. The 

name and email of the Responsible person must be filled in only in case it differs from that of the Contact person mentioned at the top 

of the document. 

11 Responsible person at the Receiving Institution: the name and email of the Responsible person must be filled in only in case it differs 

from that of the Contact person mentioned at the top of the document. 

12 Reasons for exceptional changes to study programme abroad (choose an item number from the table below): 

Reasons for deleting a component Reason for adding a component 

1. Previously selected educational component is not available at the Receiving 
Institution 

5. Substituting a deleted component 

2. Component is in a different language than previously specified in the course 
catalogue 

6. Extending the mobility period 

3. Timetable conflict 7. Other (please specify) 
4. Other (please specify)  

 

                                                           

http://ec.europa.eu/education/tools/isced-f_en.htm
http://ec.europa.eu/education/tools/isced-f_en.htm
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Student’s name 
Academic Year 20…/20… 

 

 

 

Trainee 

Last name(s) First name(s) Date of birth Nationality1 Sex [M/F] Study cycle2 Field of education3 

 
 

      

Sending 
Institution 

Name 
Faculty/ 

Department 
Erasmus code4  
(if applicable) 

Address Country Contact person name5; email; phone 

 
 

     

Receiving 
Organisation
/Enterprise 

Name Department 
Address; 
website 

Country Size 
Contact person6 name; 
position; e-mail; phone 

Mentor7 name; position; 
e-mail; phone 

    
☐ < 250 employees 

☐ > 250 employees   

 
 

Before the mobility 

 Table A - Traineeship Programme at the Receiving Organisation/Enterprise 

Planned period of the mobility: from [month/year] ……………. to [month/year] ……………. 

Traineeship title: … 
 

Number of working hours per week: … 

Detailed programme of the traineeship: 

 

 

 

Knowledge, skills and competences to be acquired by the end of the traineeship (expected Learning Outcomes): 

 

 

Monitoring plan: 

 

 

Evaluation plan: 

 

 

         
The level of language competence8  in ________ [indicate here the main language of work]  that the trainee already has or agrees to acquire by the start of the 

mobility period is: A1 ☐     A2 ☐     B1  ☐     B2 ☐     C1 ☐     C2 ☐     Native speaker ☐ 

 

Table B - Sending Institution  
Please use only one of the following three boxes: 9 

1. The traineeship is embedded in the curriculum and upon satisfactory completion of the traineeship, the institution undertakes to: 

Award …….. .…ECTS credits  (or equivalent)10 Give a grade based on:     Traineeship certificate ☐      Final report ☐     Interview ☐    

Record the traineeship in the trainee's Transcript of Records and Diploma Supplement (or equivalent).  

Record the traineeship in the trainee's Europass Mobility Document: Yes ☐  No ☐ 

2. The traineeship is voluntary and, upon satisfactory completion of the traineeship, the institution undertakes to: 

Award ECTS credits  (or equivalent):  Yes ☐    No ☐      If yes, please indicate the number of credits: …. 

Give a grade: Yes ☐   No ☐   If yes, please indicate if this will be based on:   Traineeship certificate ☐    Final report ☐    Interview ☐    

Record the traineeship in the trainee's Transcript of Records:   Yes ☐   No ☐  

Record the traineeship in the trainee's Diploma Supplement (or equivalent). 

Record the traineeship in the trainee's Europass Mobility Document: Yes ☐   No ☐   

3. The traineeship is carried out by a recent graduate and, upon satisfactory completion of the traineeship, the institution undertakes to: 

Award ECTS credits  (or equivalent):  Yes ☐    No ☐     If yes, please indicate the number of credits: …. 

Record the traineeship in the trainee's Europass Mobility Document (highly recommended): Yes ☐   No ☐ 

 
 

Accident insurance for the trainee 

The Sending Institution will provide an accident insurance to the trainee (if 
not provided by the Receiving Organisation/Enterprise):                                                 

Yes ☐ No ☐   
 

The accident insurance covers:   

- accidents during travels made for work purposes:     Yes ☐  No ☐     

- accidents on the way to work and back from work:   Yes ☐  No ☐ 

Learning Agreement  

Student Mobility for Traineeships 
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Student’s name 
Academic Year 20…/20… 

 

 

 

The Sending Institution will provide a liability insurance to the trainee (if not provided by the Receiving Organisation/Enterprise):  Yes ☐  No ☐ 
 

 
 

Table C - Receiving Organisation/Enterprise 

 

The Receiving Organisation/Enterprise will provide financial support to the trainee for the traineeship:  Yes ☐ No ☐              If yes, amount (EUR/month): ……….. 
 

The Receiving Organisation/Enterprise will provide a contribution in kind to the trainee for the traineeship: Yes ☐ No ☐   
If yes, please specify: …. 
 

The Receiving Organisation/Enterprise will provide an accident insurance to the trainee 

(if not provided by the Sending Institution): Yes ☐ No ☐  
 
 

The accident insurance covers:   

- accidents during travels made for work purposes:    Yes ☐  No ☐    

- accidents on the way to work and back from work:  Yes ☐  No ☐ 

The Receiving Organisation/Enterprise will provide a liability insurance to the trainee (if not provided by the Sending Institution):   

Yes ☐  No ☐ 

The Receiving Organisation/Enterprise will provide appropriate support and equipment to the trainee.  
 

Upon completion of the traineeship, the Organisation/Enterprise undertakes to issue a Traineeship Certificate within 5 weeks after the end of the traineeship. 
 

 
 

 
By signing this document, the trainee, the Sending Institution and the Receiving Organisation/Enterprise confirm that they approve the Learning Agreement and that 
they will comply with all the arrangements agreed by all parties. The trainee and Receiving Organisation/Enterprise will communicate to the Sending Institution any 

problem or changes regarding the traineeship period. The Sending Institution and the trainee should also commit to what is set out in the Erasmus+ grant agreement. 
The institution undertakes to respect all the principles of the Erasmus Charter for Higher Education relating to traineeships (or the principles agreed in the partnership 

agreement for institutions located in Partner Countries). 
 

Commitment Name Email Position Date Signature 

Trainee    Trainee     

Responsible person11 at the Sending Institution           

Supervisor12 at the Receiving Organisation          

 

 

 

During the Mobility 

 

 

Table A2 - Exceptional Changes to the Traineeship Programme at the Receiving Organisation/Enterprise 
(to be approved by e-mail or signature by the student, the responsible person in the Sending Institution and the responsible person in the Receiving 

Organisation/Enterprise) 
 

Planned period of the mobility: from [month/year] ……………. till [month/year] ……………. 

Traineeship title: … 
 

Number of working hours per week: … 

Detailed programme of the traineeship period: 

 

 

Knowledge, skills and competences to be acquired by the end of the traineeship (expected Learning Outcomes): 

 

Monitoring plan: 

 

 

Evaluation plan: 
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Student’s name 
Academic Year 20…/20… 

 

 

 

 

 

After the Mobility 

 
 

Table D - Traineeship Certificate by the Receiving Organisation/Enterprise 

Name of the trainee: 

Name of the Receiving Organisation/Enterprise: 

Sector of the Receiving Organisation/Enterprise: 

Address of the Receiving Organisation/Enterprise [street, city, country, phone, e-mail address], website: 

 

Start date and end date of traineeship:    from [day/month/year] …………………. to [day/month/year] ……………….. 

Traineeship title:  

 

 

Detailed programme of the traineeship period including tasks carried out by the trainee:  

 

 

 

 

 

Knowledge, skills (intellectual and practical) and competences acquired (achieved Learning Outcomes):  

 

 

 

 

 

Evaluation of the trainee:  

 

 

 

 

 

Date: 

Name and signature of the Supervisor at the Receiving Organisation/Enterprise: 
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Student’s name 
Academic Year 20…/20… 

 

 

 

 

 

1 Nationality: Country to which the person belongs administratively and that issues the ID card and/or passport. 

2 Study cycle: Short cycle (EQF level 5) / Bachelor or equivalent first cycle (EQF level 6) / Master or equivalent second cycle 
(EQF level 7) / Doctorate or equivalent third cycle (EQF level 8). 

3 Field of education: The ISCED-F 2013 search tool available at http://ec.europa.eu/education/tools/isced-f_en.htm should 

be used to find the ISCED 2013 detailed field of education and training that is closest to the subject of the degree to be 

awarded to the trainee by the sending institution. 

4 Erasmus code: a unique identifier that every higher education institution that has been awarded with the Erasmus Charter 
for Higher Education (ECHE) receives. It is only applicable to higher education institutions located in Programme Countries. 

5 Contact person at the sending institution: a person who provides a link for administrative information and who, depending 
on the structure of the higher education institution, may be the departmental coordinator or will work at the international 
relations office or equivalent body within the institution. 

6 Contact person at the Receiving Organisation: a person who can provide administrative information within the framework 
of Erasmus+ traineeships. 

7 Mentor: the role of the mentor is to provide support, encouragement and information to the trainee on the life and 
experience relative to the enterprise (culture of the enterprise, informal codes and conducts, etc.). Normally, the mentor 
should be a different person than the supervisor. 

8 Level of language competence: a description of the European Language Levels (CEFR) is available at: 
https://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr 
 
9 There are three different provisions for traineeships:  

1. Traineeships embedded in the curriculum (counting towards the degree); 
2. Voluntary traineeships (not obligatory for the degree); 
3. Traineeships for recent graduates.  

 

10 ECTS credits or equivalent: in countries where the "ECTS" system it is not in place, in particular for institutions located in 
Partner Countries not participating in the Bologna process, "ECTS" needs to be replaced in all tables by the name of the 
equivalent system that is used and a web link to an explanation to the system should be added. 

11 Responsible person at the sending institution: this person is responsible for signing the Learning Agreement, amending it 
if needed and recognising the credits and associated learning outcomes on behalf of the responsible academic body as set 
out in the Learning Agreement. The name and email of the Responsible person must be filled in only in case it differs from 
that of the Contact person mentioned at the top of the document. 

12 Supervisor at the Receiving Organisation: this person is responsible for signing the Learning Agreement, amending it if 
needed, supervising the trainee during the traineeship and signing the Traineeship Certificate. The name and email of the 
Supervisor must be filled in only in case it differs from that of the Contact person mentioned at the top of the document. 

 

                                                           

http://ec.europa.eu/education/tools/isced-f_en.htm
http://ec.europa.eu/education/tools/isced-f_en.htm
https://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr
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Guidelines on how to use the Learning 

Agreement for Studies 

The purpose of the Learning Agreement is to provide a transparent and efficient preparation of the study 

period abroad and to ensure that the student will receive recognition in his/her degree for the educational 

components successfully completed abroad. 

This template is applicable to Erasmus+ mobility for studies between Programme Countries (KA1), between 

Programme and Partner Countries (KA1), and for Higher Education Capacity Building projects involving 

Partner Countries (KA2).It is recommended to use this template. However, if higher education institutions 

already have an IT system in place to produce the Learning Agreement or the Transcript of Records, they can 

continue using it, provided that all the minimum requirements listed in this document are made available. 

Further fields can be added, if needed (e.g. information on the coordinator of a consortium), and the format 

(e.g. font size and colours) can be adapted. 

BEFORE THE MOBILITY 

Administrative data  

Before the mobility, it is necessary to fill in page 1 with information on the student, the Sending and the 

Receiving Institutions. The three parties have to agree on this section to be completed before the mobility. 

In case some administrative data is already available to the three parties, there is no need to repeat it in this 

template. 

On page 1, most of the information related to the student, Sending and Receiving Institutions will have to be 

encoded in the Mobility Tool+ (for Capacity Building projects, in the EACEA Mobility Tool).  

Educational components (Tables A and B) 

The study programme includes the indicative start and end months of the agreed study programme that the 

student will carry out abroad.  

The Learning Agreement must include all the educational components to be carried out by the student at 

the Receiving Institution (in Table A) and it must contain as well the group of educational components that 

will be replaced in his/her degree by the Sending Institution (in Table B) upon successful completion of the 

study programme abroad. It is necessary to fill in Tables A and B thoroughly before the mobility. Additional 

rows and columns can be added as needed. However, the two Tables A and B must be kept separated. The 

objective is to make clear that there is no need to have one-to-one correspondence between the 

components followed abroad and the ones replaced at the Sending Institution. The aim is rather that a 

group of learning outcomes achieved abroad replaces a group of learning outcomes at the Sending 

Institution. 

In countries belonging to the European Higher Education Area (EHEA) an academic year of full-time study is 

normally made up of educational components totalling 60 ECTS credits. It is recommended that for mobility 

periods shorter than a full academic year, the educational components selected should equate to a roughly 

proportionate number of credits (or equivalent units in countries outside the EHEA). In case the student 

follows additional educational components beyond those required for his/her degree programme, these 

additional credits (or equivalent) must also be listed in the study programme outlined in Table A.  
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The Sending Institution should indicate in Table B the group of educational components counting towards 

the student’s degree that would normally be completed at the Sending Institution and which will be 

replaced by the Study Programme at the Receiving Institution. The total number of ECTS credits (or 

equivalent) in Table B should correspond to the total number of ECTS credits (or equivalent) contained in 

Table A. Any exception to this rule should be clearly stated in an annex of the Learning Agreement and 

agreed by all parties. Example of justification for a discrepancy in the total number of ECTS credits (or 

equivalent) between Table A and Table B: the student has already accumulated the number of credits 

required for his/her degree and does not need some of the credits gained abroad. 

The group of components can be included in Table B as follows: 

  Recognition at the Sending Institution 

Table B 
Before the 

mobility 

Component code  
(if any) 

Component title at the Sending Institution 
(as indicated in the course catalogue)  

Semester  
[e.g. autumn/spring; term] 

Number of ECTS credits (or equivalent) to be recognised by 
the Sending Institution 

      Course X … 10 

    Module Y … 10  

    Laboratory Work … 10 

        Total: 30 

The European Commission encourages institutions to embed mobility windowsi in their curricula. Where all 

credits in Table A are automatically recognised as forming part of the programme at the Sending Institution, 

typically in the case of mobility windows, Table B is simplified and reduced to one single line, as described 

below: 

  
Recognition at the Sending Institution  

 

Table B 
Before the 

mobility 

Component code  
(if any) 

Component title at the Sending Institution 
(as indicated in the course catalogue)  

Semester  
[e.g. autumn/spring; term] 

Number of ECTS credits (or equivalent) to be recognised by 
the Sending Institution 

     Mobility window … Total: 30  

The Sending Institution must foresee which provisions will apply if the student does not successfully 

complete some of the educational components from his study programme abroad, by providing a web link. 

Language competence 

A recommended level in the main language of instruction has been agreed between the Sending and 

Receiving Institutions in their Inter-Institutional Agreement. The Sending Institution is responsible for 

providing support to its selected candidates so that they can have the recommended language skills at the 

start of the study period. 

The level of language competence in the main language of instruction, which the student already has or 

agrees to acquire by the start of the study period, has to be reported in the box provided for that purpose in 

the Learning Agreement for Studies or, alternatively, in the grant agreement.  

In case the level of the selected student is below the recommended one when signing the Learning 

Agreement (or grant agreement), the Sending Institution and the student should agree that he/she will 

reach the recommended level by the start of the mobility. They should also discuss and decide the type of 

support to be provided to the student by the Sending or Receiving Institution. 

The Erasmus+ Online Linguistic Support (OLS) has been designed to assist Erasmus+ students in improving 

their knowledge of the main language of instruction, before and during their stay abroad, to ensure a better 

quality of learning mobility. 
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For mobility between Programme Countries, and for the languages covered by the OLS, the student must 

carry out an OLS language assessment before the mobility, and a final assessment at the end of the mobility, 

except for native speakers and in duly justified cases (e.g. special needs students).  

The completion of the OLS assessment before departure is a pre-requisite for the mobility. This assessment 

will be taken after the student is selected, before signing the Learning Agreement or, alternatively, the grant 

agreement. 

Based on the results of the OLS assessment, the Sending Institution may allocate an OLS language course to 

the students who wish to improve their language competences. More opportunities for participants 

following the OLS language courses (OLS Live Coaching: MOOCs, Forum and Tutoring sessions) are available 

at http://erasmusplusols.eu 

Signing the Learning Agreement 

All parties must sign the Learning Agreement before the start of the mobility. It is not compulsory to 

circulate papers with original signatures; scanned copies of signatures or digital signatures may be accepted, 

depending on the national legislation or institutional regulations. 

DURING THE MOBILITY 

Exceptional Changes to the Study Programme 

Changes to the study programme should be exceptional, as the three parties have already agreed on a group 

of educational components that will be taken abroad, based on the course catalogue that the Receiving 

Institution has committed to publish well in advance of the mobility period and to update regularly. 

Any party can request changes to the study programme within five weeks after the start of each semester. 

These changes should be agreed by all parties as soon as possible, within two-weeks following the request.  

In case of changes due to an extension of the duration of the mobility, a request can be made by the student 

at the latest one month before the foreseen end date. 

All changes should be indicated in Tables A2 and B2, while Tables A and B should not be modified. All Tables 

(A, B, A2 and B2) should be kept together in all communications. Changes to the study programme abroad 

should be listed in Table A2. Please refer to endnote 12 to indicate the reason for change.  

For example: 

  
Exceptional changes to Table A 

(to be approved by e-mail or signature by the student, the responsible person in the Sending Institution and the responsible person in the Receiving Institution) 

Table A2 
During the 
mobility 

 Component code  
 (if any) 

Component title at the Receiving 
Institution (as indicated in the course 
catalogue)  

Deleted 
component 
[tick if 
applicable] 

Added 
component 
[tick if 
applicable] 

Reason for change
ii
 

Number of ECTS  credits (or 
equivalent) 

    XXX ☒ ☐ Choose an item.  5  

    YYY ☐ ☒ Choose an item. 8 

Table B2 should be completed only if the changes described in Table A2 affect the group of educational 

components agreed in Table B. 

 

http://erasmusplusols.eu/
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Changes of the Responsible person(s) 

In case of changes of the responsible person(s), the information below should be inserted by the Sending or 

Receiving Institution, where applicable. 

Changes of the Responsible person(s) Name Email  Position 

New Responsible person at the Sending Institution       

New Responsible person at the Receiving Institution       

Confirming the Changes 

All parties must approve the changes to the Learning Agreement. The European Commission would like to 

limit the use of paper for exchanging documents and it is therefore accepted to exchange information 

electronically, e.g. via email, scanned or digital signatures, etc. without the need of a paper signature. 

However, if national legislations or institutional regulations require paper signatures, a signature box should 

be added where needed. 

 

AFTER THE MOBILITY 

Transcript of Records at the Receiving Institution (Table C) 

After the mobility, the Receiving Institution should send a Transcript of Records (Table C) to the student and 

to the Sending Institution within a period stipulated in the Inter-Institutional Agreement (normally within 

five weeks after publication/proclamation of the student’s results at the Receiving Institution). It can be 

provided electronically or through any other means accessible to the student and the Sending Institution. 

The Transcript of Records from the Receiving Institution (Table C) should refer to the educational 

components agreed in Table A and, where applicable, in Table A2. Grade distribution information should be 

included (web link or annex).  

The actual start and end dates of the study period should be included according to the following definitions:  

The start date of the study period is the first day the student has been present at the Receiving Institution. 

For example, this could be the start date of the first course, a welcoming event organised by the Receiving 

Institution, an information session for students with special needs, a language and intercultural course 

organised either by the Receiving Institution or other organisations (if the Sending Institution considers it 

relevant for the mobility). 

The end date of the study period is the last day the student had to be present at the Receiving Institution, 

not his actual date of departure. This is, for example, the end of exams period, courses or mandatory sitting 

period. 

Transcript of Records and Recognitioniii at the Sending Institution (Table D) 

Following the receipt of the Transcript of Records from the Receiving Institution, the Sending Institution 

should recognise the student’s academic outcomes successfully completed at the Receiving Institution. The 

Sending Institution should fully recognise the total number of ECTS credits (or equivalent) contained in Table 

B (and, if applicable, B2) and count them towards the student’s degree, without the need for the student to 

take any further courses or exams. 
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Where applicable, the Sending Institution will convert the grades received by the student abroad, taking into 

account the grade distribution information from the Receiving Institution (for higher education institutions 

from Programme Countries, see the methodology described in the ECTS Users' Guideiv). The European 

Commission encourages institutions to use the EGRACONSv tool for this purpose. 

The Sending Institution will provide a Transcript of Records (Table D) to the student or record the results in a 

database or any other means accessible to the student, normally within five weeks after having received the 

transcript of the Receiving Institution. 

The student will be able to report on the recognition by the Sending Institution via the on-line EU survey or a 

complementary online survey. 

Diploma Supplement: The information contained in the Transcript of Records from the Receiving Institution 

should also be included in the Diploma Supplement produced by the Sending Institution (at least for Sending 

Institutions located in Programme Countries), with the exact titles of the components that the student has 

followed abroad.  
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Steps to fill in the Learning Agreement for Studies 

  

Provide study programme. 

Identify Responsible persons. 

Commitment of the three parties with 

original / scanned / digital signatures. 

If modifications are needed: 

A party requests changes within 5 weeks after 

the start of each semester. Agreement by the 

three parties has to be reached within 2 

weeks after the request.  

Request for extension of the duration has to 

be made at the latest one month before the 

foreseen end date. 

An agreement by the three parties on the 

changes is possible via email/digital 

signatures. 

 

Before the mobility 

During the mobility 

The Receiving Institution provides a Transcript 

of Records to the student and Sending 

Institution normally within 5 weeks after 

publication of the results.  

The Sending Institution recognises the 

activities successfully completed by the 

student during the mobility, counts them 

towards the student’s the degree and registers 

them in the student’s Transcript of Records 

normally within 5 weeks. 

 

After the mobility  
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i Mobility window: a period of time reserved for student credit mobility that is embedded into the curriculum of a study 
programme. 

ii  Reasons for exceptional changes to study programme abroad (choose an item number from the table below): 

Reasons for deleting a component Reason for adding a component 

1. Previously selected educational component is not available at the 
Receiving Institution 

5. Substituting a deleted component 

2. Component is in a different language than previously specified in the 
course catalogue 

6. Extending the mobility period 

3. Timetable conflict 7. Other (please specify) 
4. Other (please specify)  

 

iii Recognition: all the credits (or equivalent units) that the student has earned during the mobility and that were 
specified in the final version of the Learning Agreement as counting towards his/her degree (Table B and, if applicable, 
B2 of the official template) are recognised by the Sending Institution and count towards the student’s degree without 
the need to take any further courses or exams. 

iv ECTS Users' Guide: http://ec.europa.eu/education/tools/ects_en.htm 

v EGRACONS Grade Conversion Tool: https://tool.egracons.eu/ 

http://ec.europa.eu/education/tools/ects_en.htm
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Guidelines on how to use the Learning 

Agreement for Traineeships 

The purpose of the Learning Agreement is to provide a transparent and efficient preparation of the 

traineeship period abroad and to ensure that the trainee will receive recognition in his/her degree for 

the traineeship successfully completed abroad. 

This template is applicable to Erasmus+ mobility for traineeships between Programme Countries 

(KA1) and for Higher Education Capacity Building projects involving Partner Countries (KA2). Erasmus+ 

mobility for traineeships between Programme and Partner Countries (KA1) is not available under the 

2015 Erasmus+ Call for proposals.It is recommended to use this template. However, if higher 

education institutions already have an IT system in place to produce the Learning Agreement or the 

Transcript of Records, they can continue using it, provided that all the minimum requirements listed 

in this document are made available. Further fields can be added, if needed (e.g. information on the 

coordinator of a consortium), and the format (e.g. font size and colours) can be adapted. 

 

BEFORE THE MOBILITY 

Administrative data  

Before the mobility, it is necessary to fill in page 1 with information on the trainee, the Sending 

Institution and the Receiving Organisation/Enterprise and the three parties have to agree on the 

section to be completed before the mobility. 

In case some administrative data is already available to the three parties, there is no need to repeat 

it in this template. 

On page 1, most of the information related to the trainee, the sending and Receiving Organisations 

will have to be encoded in the Mobility Tool+ (for Capacity Building projects, in the EACEA Mobility 

Tool). 

Traineeship Programme at the Receiving Organisation/Enterprise (Table A) 

The Traineeship Programme at the Receiving Organisation/Enterprise should include the indicative 

start and end months of the agreed traineeship, the traineeship title, as well as the number of 

working hours per week.  

The detailed programme of the traineeship period should include the tasks/deliverables to be 

carried out by the trainee, with their associated timing. 

The Traineeship Programme should indicate which knowledge, intellectual and practical skills and 

competences (Learning Outcomes) will be acquired by the end of the traineeship, e.g. academic, 

analytical, communication, decision-making, ICT, innovative and creative, strategic-organisational, 

and foreign language skills, teamwork, initiative, adaptability, etc. 

The monitoring plan should describe how and when the trainee will be monitored during the 

traineeship by the Receiving Organisation/Enterprise, the Sending Institution, and, if applicable, a 

third party. 
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The evaluation plan should describe the assessment criteria that will be used to evaluate the 

traineeship and the learning outcomes. 

Language competence 

A recommended level of language competencei in the main language of work should be agreed with 

the Receiving Organisation/Enterprise to ensure a proper integration of the trainee in the 

organisation/Enterprise. 

The level of language competenceii in the main language of work, which the trainee already has or 

agrees to acquire by the start of the study period, has to be reported in the box provided for that 

purpose in the Learning Agreement or, alternatively, in the grant agreement. In case the level of the 

selected trainee is below the recommended one when signing the Learning Agreement (or, 

alternatively, the grant agreement), the Sending Institution and the trainee should agree that 

he/she will reach the recommended level by the start of the mobility. They should also discuss and 

decide the type of support to be provided to the student by the Sending Institution (either with 

courses that can be funded by the Organisational Support grant or with the Erasmus+ OLS language 

courses, where applicable) or by the Receiving Organisation/Enterprise. 

The Erasmus+ Online Linguistic Support (OLS) has been designed to assist Erasmus+ trainees in 

improving their knowledge of the main language of instruction, before and during their stay abroad, 

to ensure a better quality of learning mobility. 

For mobility between Programme Countries, and for the languages covered by the OLS, the trainee 

must carry out an OLS language assessment before the mobility, and a final assessment at the end 

of the mobility, except for native speakers and in duly justified cases (e.g. special needs trainees).  

The completion of the OLS assessment before departure is a pre-requisite for the mobility. This 

assessment will be taken after the trainee is selected, before signing the Learning Agreement or, 

alternatively, the grant agreement. 

Based on the results of the OLS assessment, the Sending Institution may allocate an OLS language 

course to the trainees who wish to improve their language competences. More opportunities for 

participants following the OLS language courses (OLS Live Coaching: MOOCs, Forum and Tutoring 

sessions) are available at http://erasmusplusols.eu 

Sending Institution (Table B) 

The Sending Institution commits to recognise the learning outcomes acquired by the trainee upon 

satisfactory completion of the traineeship. There are three different provisions for traineeships and 

Table B should be filled in accordingly:  

1. Traineeships embedded in the curriculum (counting towards the degree); 

2. Voluntary traineeships (not obligatory for the degree); 

3. Traineeships for recent graduates. 

Accident Insurance 

It is highly recommended that either the Sending Institution or the Receiving 

Organisation/Enterprise provide insurance coverage to the trainee, and fill in the information in 

http://erasmusplusols.eu/
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Table B or C accordingly. The trainee must be covered at least by an accident insurance (damages 

caused to the trainee at the workplace) and by a liability insurance (damages caused by the trainee 

at the workplace). 

Receiving Organisation/Enterprise (Table C) 

The Receiving Organisation/Enterprise should provide appropriate support, including mentoring,  

supervision and equipment, to the trainee.  

The Receiving Organisation/Enterprise should also specify whether it will provide financial support 

and/or a contribution in kind for the trainee, on top of the Erasmus+ grant. 

The Receiving Organisation/Enterprise commits to issue a Traineeship Certificate within 5 weeks 

after the end of the traineeship. 

Signing the Learning Agreement 

All parties must sign the Learning Agreement before the start of the mobility. It is not compulsory to 

circulate papers with original signatures, scanned copies of signatures or digital signatures may be 

accepted, depending on the national legislation or institutional regulations. 

DURING THE MOBILITY 

Exceptional Changes to the Traineeship Programme (Table A2) 

Table A2 should only be completed during the mobility if changes have to be introduced into the 

original Learning Agreement. In that case, Table A should be kept unchanged and changes should be 

described in Table A2. The two Tables should be kept together in all communications. 

When changes to the traineeship programme arise, they should be agreed as soon as possible with 

the Sending Institution. 

In case the change concerns an extension of the duration of the traineeship programme abroad, the 

request can be made by the trainee at the latest one month before the foreseen end date. 

Changes of the Responsible person(s) 

In case of changes of the responsible person(s), the information below should be inserted by the 

Sending Institution or Receiving Organisation/Enterprise, where applicable. 

Changes of the Responsible person(s) Name Email Position 

New Responsible person at the Sending Institution       

 New Supervisor at the Receiving Organisation/Enterprise       

Confirming the Changes 

All parties must approve the changes to the Learning Agreement. The European Commission would 

like to limit the use of paper for exchanging documents as much as possible. That is why it is 

accepted that information is exchanged electronically, e.g. via email, scanned or digital signatures, 

etc. without the need of a paper signature. However, if national legislations or institutional 

regulations require paper signatures, a signature box can be added where needed. 
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AFTER THE MOBILITY 

Traineeship Certificate by the Receiving Organisation/Enterprise (Table D) 

After the mobility, the Receiving Organisation/Enterprise should send a Traineeship Certificate to 

the trainee and Sending Institution, normally within five weeks after successful completion of the 

traineeship. It can be provided electronically or through any other means accessible to the trainee 

and the Sending Institution. 

The Traineeship Certificate will contain at least the information in Table D. 

The actual start and end dates of the traineeship programme should be included according to the 

following definitions:  

- The start date of the traineeship period is the first day the trainee has been present at the 

Receiving Organisation/Enterprise to carry out his/her traineeship. For example, this could be the 

first day of work, a welcoming event organised by the Receiving Organisation/Enterprise, an 

information session for trainees with special needs, a language and intercultural course organised 

either by the Receiving Organisation/Enterprise or other organisations (if the Sending Institution 

considers it relevant for the mobility). 

- The end date of the traineeship period is the last day the trainee has been present at the 

receiving Organisation/Enterprise to carry out his/her traineeship, not his actual date of 

departure. 

Transcript of Records and Recognitioniii at the Sending Institution 

The Sending Institution should recognise the traineeship according to the provisions in Table B. If 

applicable, the Sending Institution should provide the Transcript of Records to the trainee or record 

the results in a database (or other means) accessible to the student, normally five weeks after 

receiving the Traineeship Certificate, without further requirements than those agreed upon before 

the mobility. 

The Transcript of Records will contain at least the information that the Sending Institution 

committed to provide before the mobility in the Learning Agreement, i.e. the number of ECTS 

credits (or equivalent) awarded and the grade given (which can be expressed in the form of 

pass/fail). 

Diploma Supplement 

The information contained in the Traineeship Certificate from the Receiving Organisation/Enterprise 

should also be included in the Diploma Supplement produced by the Sending Institution (at least for 

Sending Institutions located in Programme Countries), except if the trainee is a recent graduate. 

It is also recommended to record the traineeship in the trainee's Europass Mobility Document (if 

applicable), particularly in the case of recent graduates, and in any case when the Sending 

Institution had committed to do so before the mobility. 

Recording the traineeship in the Europass Mobility Document is not applicable to mobility with 

Partner Countries which are not part of the Europass network.  
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Steps to fill in the Learning Agreement for Traineeships 

  

Provide traineeship programme. 

Commitment of the three parties with 

original / scanned/ digital signatures. 

If modifications are needed: 

An agreement by the three parties on the 

changes is possible via email/digital 

signatures. 

 

Before the mobility 

During the mobility 

The Receiving Organisation/Enterprise 

provides a Traineeship Certificate to the 

trainee and sending institution within 5 

weeks.  

The Sending Institution recognises the 

traineeship and registers it according to its 

commitments before the mobility. 

After the mobility  
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i Level of language competence: a description of the European Language Levels (CEFR) is available at: 
https://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr  

ii Level of language competence: a description of the European Language Levels (CEFR) is available at: 
https://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr  

iii Recognition: all the credits that the trainee has earned during the mobility and that were specified in the 
final version of the Learning Agreement (Table B of the official template) are recognised by the Sending 
Institution, according to its commitment before the mobility and without further requirements than those 
agreed upon before the mobility. 

https://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr
https://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr
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ARRIVAL CERTIFICATE 
 
 

This is to certify that Ms./Mr. _____________________________________ 
student from University of Craiova (RO CRAIOVA01), has been enrolled as an ERASMUS student, in the frame of our 
ERASMUS Bilateral Agreement, at the University of ________________________________ 
Erasmus ID Code: ____________________________ 
on: ________________________________________ 
 
 
 
Name of ERASMUS Coordinator: _____________________________________ 
 
Signature:      Stamp of the institution: 
 
 
 
 
 
 
 
 
 

DEPARTURE CERTIFICATE 
 
 

This is to certify that the above mentioned student left our institution  
on: _________________________________________ 
 
 
He / she spent a total of ______ months as an ERASMUS student in our university. 
 
 
 
Name of ERASMUS Coordinator: _____________________________________ 
 
Signature:      Stamp of the institution: 
 
 

 
 
 

 



   

 Procedură privind recunoașterea 

 perioadei de mobilitate Erasmus efectuată 

1. Scopul procedurii 

Perioada de studii în străinătate înlocuieşte prin recunoaştere perioada corespunzătoare 

de studii la Facultatea de ……………….. a Universităţii din Craiova. În consecinţă, toate 

obligaţiile de frecvenţă ale studentului (participări la cursuri, seminarii, lucrări practice 

etc.) pentru perioada respectivă, stabilite conform planurilor de învăţământ în vigoare 

pentru Facultatea de …………………… , sunt considerate satisfăcute, studentul fiind 

exonerat de orice îndatorire în acest sens.  

2. Stabilirea comisiei de recunoaștere a perioadei de mobilitate Erasmus efectuată 

Biroul Consiliului Facultății din data de ……………….  de la Facultatea de 

……………., la propunerea Domnului ………………., decanul facultăţii, votează 

componenţa comisiei de echivalare a rezultatelor perioadelor de studii în 

străinătate : 

Preşedinte:  Decanul sau Prodecanul responsabil cu relații 

internaționale/Coordonatorul Erasmus al facultății 

Membri: minim 2  

Echivalarea creditelor ECTS se face în funcţie de numărul de credite alocate semestrial 

(maxim 30 de credite ECTS) sau anual (maxim 60 de credite ECTS) şi de concordanţa 

între domeniile de specializare. 

3. Atribuții ale Comisiei de recunoaștere a perioadei de mobilitate Erasmus efectuată: 

a. Recunoașterea perioadei de mobilitate Erasmus efectuată se face în baza 

Acordului tripartit („Learning Agreement for studies/ for traineeships”) încheiat 

în acest sens, precum şi a certificatului matricol/”After the mobility” eliberat de 

universitatea parteneră la încheierea mobilităţii.  

b. Echivalarea notelor obținute de studentul Erasmus la universitatea parteneră 

pentru cursurile ce se regăsesc și în Learning Agreement for studies folosind 

sistemul de corespondență european. 

c. Completarea cataloagelor de echivalare Erasmus se va face de către prodecanul 

responsabil cu Relaţii Internaţionale /Coordonatorul Erasmus al facultății cu 

menţiunea Echivalat Erasmus. 



   

d. În baza Deciziei de recunoaștere a perioadei de mobilitate Erasmus efectuată de 

student secretariatele facultăților vor înregistra în Suplimentul la Diplomă, la 

rubrica Informații Suplimentare: perioada de mobilitate Erasmus, universitatea 

parteneră/organizația unde a avut loc mobilitatea, tipul mobilităţii şi numărul de 

credite ECTS obţinute la universitatea parteneră/organizația.  



   

DECIZIE Nr.                 /                     

PRIVIND RECUNOAŞTEREA REZULTATELOR 

PERIOADEI DE MOBILITATE ERASMUS ÎN STRĂINĂTATE 

 

 
În conformitate cu Legea privind ratificarea Convenţiei Europene cu privire la 

echivalarea generală a perioadelor de studii universitare şi a Ordinului Ministrului 

Educaţiei Naţionale nr. 3223 / 08.02.2012, privind recunoaşterea perioadelor de studii 

efectuate în baza unor acorduri încheiate între instituții de învățământ implicate în 

Programul Erasmus,  

În temeiul Regulamentului privind recunoaşterea rezultatelor perioadei de studii 

în străinătate în cadrul Programului Erasmus, adoptat de Senatul Universităţii din 

Craiova la data de 16.07.2012,  

 

DECANUL FACULTĂŢII DE ____________________________ 

DECIDE: 

 

I. Se recunosc rezultatele perioadei de studii efectuate de următorii studenţi astfel:  

1. Perioada de studii în străinătate, înlocuieşte, prin recunoaştere, perioada 

corespunzătoare de studii/plasament la Facultatea de ………………… a Universităţii din 

Craiova. În consecinţă, toate obligaţiile de frecvenţă ale studentului (participări la cursuri, 

seminarii, lucrări practice etc.) pentru perioada respectivă, stabilite conform planurilor de 

învăţământ în vigoare pentru Facultatea de …………….., sunt considerate satisfăcute, 

studentul fiind exonerat de orice îndatorire în acest sens.  

 

 2. Rezultatele obţinute de studenţii Erasmus prin promovarea examenelor 

şi a celorlalte forme de verificare la universitatea parteneră, se recunosc în conformitate 

cu Acordul tripartit („Learning Agreement for studies/ Learning agreement for 

traineeships”) şi se trec în Catalogul studentului Erasmus și în Suplimentul la Diplomă, 

respectând procedura privind recunoașterea perioadei de mobilitate Erasmus efectuată. 

 



   

3. Studenţii1 cărora li s-au făcut echivalări sunt : 

 

Numele 

studentului 

Universitatea 

parteneră 

Tipul 

mobilității 

Perioada de 

mobilitate 

Numărul de credite 

ECTS obținute 

după efectuarea 

mobilității 

Numărul de 

credite ECTS 

echivalate 

      

      

      

 

 

4. În dosarele personale ale studenţilor se va păstra un exemplar al prezentei decizii. 

 
 
 
 
Decan. 
.................................................... 

 

                                                 
1 Se trec toţi studenţii care au beneficiat de mobilitate ERASMUS în anul/semestrul respectiv. 





 

                                                                                                                                     

        

          

 

 
                

 

 

                              

Procedură 

Organizarea şi derularea mobilităţilor cadrelor didactice şi a personalului administrativ în 

cadrul Programului Erasmus+ 

 

 

 

1. Scopul procedurii 

Procedura stabileşte modul în care se realizează derularea mobilităţilor de predare şi instruire 

efectuate de cadrele didactice şi personalul administrativ din UCv, în cadrul Programului 

Erasmus+.  

 

2. Domeniul de aplicare 

Procedura este obligatorie și va fi utilizată de către Departamentul de Relaţii Internaţionale al 

Universităţii din Craiova, de către coordonatorii Erasmus ai facultăţilor/departamentelor, 

precum şi de alte structuri instituţionale implicate în organizarea şi derularea mobilităţilor 

Erasmus la Universitatea din Craiova. Pornind de la această procedură facultățile pot adăuga 

elemente specifice în regulamentele proprii privind organizarea și desfășurarea mobilităților 

Erasmus outgoing. 

 

 

3.  Documente de referinţă: 

 Ghidul programului Erasmus+; 

 Carta Universitară Erasmus+; 

 Regulamentul de organizare şi funcţionare al Departamentului de Relaţii Internaţionale 

al UCv; 

 Acordurile bilaterale Erasmus încheiate între UCv şi universităţi partenere semnatare 

ale Cartei Erasmus; 

 Reglementările Agenţiei Naţionale de Programe Comunitare în Domeniul Educaţiei şi 

Formării Profesionale. 

 

4.  Abrevieri  

ANPCDEFP - Agenţia Naţionala de Programe Comunitare in Domeniul Educaţiei şi   

Formării Profesionale 

DRI -  Departamentul de Relaţii Internaţionale al Universităţii din Craiova 

UCv - Universitatea din Craiova 

BE+ - Biroul Erasmus+ 

 

R O M Â N I A 

MINISTERUL EDUCAŢIEI NAȚIONALE ŞI CERCETĂRII ŞTIINŢIFICE 

Universitatea din Craiova 
DEPARTAMENTUL DE RELAŢII INTERNAŢIONALE 

 

Craiova, Str. Al.I. Cuza, nr. 13, 200585,   

tel./ fax: +40-251-419030 

e-mail: relint@central.ucv.ro;  

www.ucv.ro 
 

mailto:relint@central.ucv.ro
http://www.ucv.ro/


5.  Selecţia participanţilor 

În luna aprilie la avizierele facultăţilor vor fi afişate listele cu universităţile partenere, 

numărul de mobilităţi, tipul mobilităţii, condiţiile de participare, componenţa comisiei de 

selecţie, perioada de depunere a dosarului de candidatură.  

Biroul Consiliului facultății numeşte o comisie de selecţie alcătuită din minim trei persoane. 

Fiecare membru al comisiei de selecţie va da o declaraţie privind evitarea conflictului de 

interese.  

Cadrele didactice/personalul administrativ vor putea efectua stagii de mobilitate 

predare/formare, în anul universitar următor (1 iunie a.c. – 30 septembrie a.u.), dacă depun la 

Prodecanatul de Relaţii Internaţionale al Facultăţii un dosar de candidatură cu următoarele 

documente: 

. Formularul de aplicaţie (numele universității gazdă și codul Erasmus, obiectivele 

mobilității, justificarea mobilității, participări anterioare în Programul Erasmus)- 

anexa 1; 

-Curriculum vitae redactat în limba engleză; 

Toate dosarele de candidatură depuse vor fi înregistrate și vor primi un punctaj. Se va 

acorda prioritate personalului care pleacă pentru prima dată în cadrul Programului 

Erasmus+ (puncte bonus la dosarul de candidatură). 

 Condiţii de participare:  

 - pot participa doar angajaţii cu contract de muncă semnat cu Universitatea din 

Craiova. 

 - depunerea dosarului de candidatură de fiecare solicitant în termenul stabilit. 

Listele cu selecţia personalului didactic și administrativ împreună cu procesele verbale 

de selecţie  vor fi depuse la BE+ până la data de: 

- 15 mai pentru mobilitățile care încep  la 1 iunie sau se vor desfășura în primul 

semestru. 

- 01 decembrie pentru mobilitățile ce se vor desfășura în semestrul al doilea (maxim 

30 septembrie). 

Cadrele didactice și personalul administrativ din Serviciile Administrative, Departamentele 

Academice și Departamentele Operaționale vor depune dosarul de candidatură la una dintre 

facultățile UCv corespunzător domeniului de activitate al solicitantului. 

 

6. Cu cel puţin două săptămîni  

înainte de începerea mobilităţii, după ce a primit  Formularul de mobilitate pentru 

predare/formare semnat de responsabilul Erasmus+ al universităţii partenere, cadrul 

didactic/personalul administrativ beneficiar se va prezenta la BE+pentru întocmirea 

dispoziției de deplasare. La BE+ cadrul didactic/ personalul administrativ beneficiar de 

mobilitate va depune: 

-  o Cerere de deplasare externă (anexa2);  

- copie după Formularul de mobilitate pentru predare/formare (anexa3) semnat de 

participant, responasbilul Erasmus al facultății noastre și responsabilul Erasmus al 

universității/organizației unde va avea loc mobilitatea Erasmus; 

- beneficiarii vor completa şi semna un Contract financiar, primind un grant Erasmus+ 

pentru realizarea mobilităţii de predare sau instruire. Valoarea grantului se stabileşte 

anual, în funcţie de fondurile disponibile şi a baremurilor pe ţări din Ghidul Erasmus+. 

- După semnarea Contractului financiar cadrul didactic/personalul administrativ va 

primi un Certificatul de mobilitate pentru a fi completat, semnat și ștampilat de 

partener la încheierea perioadei de mobilitate Erasmus. 

 



7. La revenirea în ţară, după efectuarea mobilităţii, cadrul didactic/personalul administrativ va 

prezenta la BE+ următoarele documentele justificative: 

-  Certificatul de mobilitate semnat şi ştampilat de partener, precizându-se perioada şi 

numărul de ore de predare efectuate (numai pentru mobilităţi de predare, minim 8 ore 

pentru 7 zile de mobilitate efectuată).  

-  Biletele de transport sau chitanţele de cazare în copie. 

 

8. Toţi beneficiarii de granturi Erasmus au obligaţia de a răspunde eventualelor solicitări ale 

BE+ care vizează creşterea calităţii mobilităţilor Erasmus la nivelul UCv. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

ANEXE 

 

Anexa 1 Formularul de aplicaţie 

Anexa 2 Cerere de deplasare externă 

Anexa 3 Formularul de mobilitate pentru predare/instruire 
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FORMULAR DE APLICAȚIE 

pentru mobilitățile cadrelor didactice și a personalului administrativ în cadrul 

Programului Erasmus+ 

 

 

 

1. Date despre solicitant: 

Nume și prenume: ............................................................................................................. 

Grad didactic: ................................................................................................................... 

Catedra: ............................................................................................................................. 

 

 

2. Date privind destinația mobilității: 

Universitatea gazdă: ......................................................................................................... 

Țara gazdă: ....................................................................................................................... 

Cod ERASMUS: .............................................................................................................. 

Durata mobilității (în zile de mobilitate): ......................................................................... 

Perioada de desfășurare a mobilității: ............................................................................... 

 

3. Obiectivele mobilității: 

...........................................................................................................................................

...........................................................................................................................................

...........................................................................................................................................

...........................................................................................................................................

............................................................................ 

 

4. Justificarea mobilității (se va justifica durata mobilitățíi, precum și importanța 

atingerii obiectivelor stabilite pentru facultate/departament/serviciu): 

...........................................................................................................................................

...........................................................................................................................................

...........................................................................................................................................

...........................................................................................................................................

.................................................. 

 

5. Ați mai beneficiat de mobilități ERASMUS ?   

 

 

 

 

Semnătura,          Data, 

       

DA NU 

  



D o m n u l u i  R e c t o r  a l  U n i v e r s i t ă ț i i  d i n  C r a i o v a  

  
DirectorDepartament Decan Dir. de proiect/Grant/ 

Coordonator Erasmus 
(Facultate/Departament) 

CoordonatorInstituţional 
Erasmus 

 
 
 
 
 
 

   

 
  Nr. înregistrare …………...din…......./…………/…….. 

Aviz Rector, 
 
 
 

CERERE DE DEPLASARE EXTERNĂ 
 

Domnule Rector, 
 

Subsemnatul(a)…………………………………………………………………, având funcţia de ..............................................., 
Departamentul .................................................................................., Facultatea ……………………….............................., vă rogsă 
binevoiți a-mi aproba cererea de deplasare în interes de serviciu în perioada .................................................................................,la 
Universitatea.........................................................,orașul........................................,țara..............................................,în vederea 
.............................................................................................. 
Menționez că finanțarea acestei deplasări va fi suportată de către/din: 
 
□ Granturi/□ Proiecte de cercetare, Nr. Grant/ contract ……............................... 
□ 1. Transport pe ruta ................................................................... cu mijlocul de transport □avion □ tren□ mașină□ 2.  Diurnă (nr. 
zile) : ............ □ 3. Cazare ( nr. nopţi) :................□ 4. Taxă participare : ..........................□5. Alte cheltuieli : ................................ 
 
 □ Fonduri Erasmus : 
1. Transport pe ruta ................................................. cu mijlocul de transport □avion □ tren □ mașină 
2.  Cheltuieli subzistenţă ...................................... 
  
□ Departament 
□ 1. Transport pe ruta ................................................................... cu mijlocul de transport □avion □ tren □ mașină □ 2.  Diurnă (nr. 
zile) : ............ □ 3. Cazare ( nr. nopţi) :................□ 4. Taxă participare : ..........................□5. Alte cheltuieli : ................................ 
 
□ Facultate 
□ 1. Transport pe ruta ................................................................... cu mijlocul de transport □avion □ tren □ mașină □ 2.  Diurnă (nr. 
zile) : ............ □ 3. Cazare ( nr. nopţi) :................□ 4. Taxă participare : ..........................□5. Alte cheltuieli : ................................ 
 
 □ Universitate 
□ 1. Transport pe ruta ................................................................... cu mijlocul de transport □avion □ tren □ mașină □ 2.  Diurnă (nr. 
zile) : ............ □ 3. Cazare ( nr. nopţi) :................□ 4. Taxă participare : ..........................□5. Alte cheltuieli : ................................ 
 
□ Participant 
□ 1. Transport pe ruta ................................................................... cu mijlocul de transport □avion □ tren □ mașină □ 2.  Diurnă (nr. 
zile) : ............ □ 3. Cazare ( nr. nopţi) :................□ 4. Taxă participare : ..........................□5. Alte cheltuieli : ................................ 
 
□ Alte fonduri (precizaţi care)....................................................................................................... 
□ 1. Transport pe ruta ................................................................... cu mijlocul de transport □avion □ tren □ mașină □ 2.  Diurnă (nr. 
zile) : ............ □ 3. Cazare ( nr. nopţi) :................□ 4. Taxă participare : ..........................□5. Alte cheltuieli : ................................ 
 
Anexez copii/scan e-mail după urmatoarele acte doveditoare : □ invitaţie, □ acceptul lucrării, □ programul manifestării, □ valoare 
taxă participare, □ altele (precizaţi care)................................................................................................................................................ 
 
 

Data           Semnătura 
   



         

 

1 
 

Higher Education:  
Mobility Agreement form 
Participant’s name 
  

 

Mobility Agreement 

Staff Mobility For Teaching1 
 

Planned period of the teaching activity: from [day/month/year] till [day/month/year] 

 

Duration (days) – excluding travel days: ………………….  

 

The teaching staff member 

Last name (s)  First name (s)  

Seniority2  Nationality3  

Sex [M/F]  Academic year 20../20.. 

E-mail  

 

The Sending Institution/Enterprise4 

Name   

Erasmus code5  
(if applicable) 

 

 Faculty/Department  

Address  Country/ 

Country code6 

 

Contact person  

name and position 

 Contact person 

e-mail / phone 

 

Type of enterprise: 

 

 Size of enterprise 
(if applicable) 

☐<250 employees 

☐>250 employees 

 

The Receiving Institution 

Name  Faculty/Department  

Erasmus code 
(if applicable) 

 

 

Address  Country/ 

Country code 

 

Contact person 

name and position 

 Contact person 

e-mail / phone 

 

 

For guidelines, please look at the end notes on page 3. 



         

 

2 
 

Higher Education:  
Mobility Agreement form 
Participant’s name 
  

 Section to be completed BEFORE THE MOBILITY 

 

I. PROPOSED MOBILITY PROGRAMME 

Main subject field7: …………………. 

Level (select the main one): Short cycle (EQF level 5) ☐; Bachelor or equivalent first 

cycle (EQF level 6) ☐; Master or equivalent second cycle (EQF level 7) ☐; Doctoral or 

equivalent third cycle (EQF level 8) ☐ 

Number of students at the receiving institution benefiting from the teaching programme: 

……………… 

Number of teaching hours: ………………… 

Language of instruction: ……………………………………… 

Overall objectives of the mobility: 

 

 

 

Added value of the mobility (in the context of the modernisation and 

internationalisation strategies of the institutions involved): 

 

 

 

 

 

Content of the teaching programme: 

 

 

 

 

 

 

Expected outcomes and impact (e.g. on the professional development of the 

teaching staff member and on the competences of students at both 

institutions): 

 

 

 

 



         

 

3 
 

Higher Education:  
Mobility Agreement form 
Participant’s name 
  

 

II. COMMITMENT OF THE THREE PARTIES 

By signing8 this document, the teaching staff member, the sending institution/enterprise and the receiving 
institution confirm that they approve the proposed mobility agreement. 

The sending higher education institution supports the staff mobility as part of its modernisation and 
internationalisation strategy and will recognise it as a component in any evaluation or assessment of the 
teaching staff member. 

The teaching staff member will share his/her experience, in particular its impact on his/her professional 
development and on the sending higher education institution, as a source of inspiration to others.  

The teaching staff member and the beneficiary institution commit to the requirements set out in the grant 
agreement signed between them. 

The teaching staff member and the receiving institution will communicate to the sending institution/enterprise 
any problems or changes regarding the proposed mobility programme or mobility period. 

The teaching staff member 

Name: 

Signature:  Date:  

 

The sending institution/enterprise 

Name of the responsible person: 

Signature:   Date:   

 

The receiving institution 

Name of the responsible person: 

Signature:   Date:  

 

1 In case the mobility combines teaching and training activities, this template should be used and adjusted 
to fit both activity types. 

2 Seniority: Junior (approx. < 10 years of experience), Intermediate (approx. > 10 and < 20 years of 
experience) or Senior (approx. > 20 years of experience). 

3 Nationality: Country to which the person belongs administratively and that issues the ID card and/or 
passport. 

4 All refererences to "enterprise" are only applicable to mobility for staff between Programme Countries or 
within Capacity Building projects. 

5 Erasmus Code: A unique identifier that every higher education institution that has been awarded with the 
Erasmus Charter for Higher Education receives. It is only applicable to higher education institutions located in 
Programme Countries. 

6 Country code: ISO 3166-2 country codes available at: https://www.iso.org/obp/ui/#search. 

7 The ISCED-F 2013 search tool (available at http://ec.europa.eu/education/tools/isced-f_en.htm) should be 
used to find the ISCED 2013 detailed field of education and training. 

8 Circulating papers with original signatures is not compulsory. Scanned copies of signatures or electronic 
signatures may be accepted, depending on the national legislation of the country of the sending institution (in 
the case of mobility with Partner Countries: the national legislation of the Programme Country). Certificates 

of attendance can be provided electronically or through any other means accessible to the staff member and 
the sending institution.  

                                                 

https://www.iso.org/obp/ui/#search
http://ec.europa.eu/education/tools/isced-f_en.htm
http://ec.europa.eu/education/tools/isced-f_en.htm


         

 

1 
 

Higher Education:  
Mobility Agreement form 
Participant’s name 
  

Mobility Agreement 

Staff Mobility For Training1 
Planned period of the training activity: from [day/month/year] till [day/month/year] 

Duration (days) – excluding travel days: ………………….  

The Staff Member 

Last name (s)  First name (s)  

Seniority2  Nationality3  

Sex [M/F]  Academic year 20../20.. 

E-mail  

 

The Sending Institution 

Name  Faculty/Department  

Erasmus code4  
(if applicable) 

  

 

Address  Country/ 

Country code5 

 

Contact person  

name and position 

 Contact person 

e-mail / phone 

 

 

The Receiving Institution / Enterprise6 

Name   

Erasmus code  
(if applicable) 

 

 Faculty/Department  

Address  Country/ 

Country code 

 

Contact person, 

name and position 

 Contact person 

e-mail / phone 

 

Type of enterprise: 
  

 Size of enterprise  
(if applicable) 

☐<250 employees 

☐>250 employees 

 

For guidelines, please look at the end notes on page 3.   



         

 

2 
 

Higher Education:  
Mobility Agreement form 
Participant’s name 
  

Section to be completed BEFORE THE MOBILITY 

I. PROPOSED MOBILITY PROGRAMME 

Language of training: ……………………………………… 

Overall objectives of the mobility: 

 

 

 

 

Added value of the mobility (in the context of the modernisation and 

internationalisation strategies of the institutions involved): 

 

 

 

 

Activities to be carried out: 

 

 

 

 

 

Expected outcomes and impact (e.g. on the professional development of the 

staff member and on both institutions): 

 

 

 

 



         

 

3 
 

Higher Education:  
Mobility Agreement form 
Participant’s name 
  

 

II. COMMITMENT OF THE THREE PARTIES 

By signing7 this document, the staff member, the sending institution and the receiving institution/enterprise 
confirm that they approve the proposed mobility agreement. 

The sending higher education institution supports the staff mobility as part of its modernisation and 
internationalisation strategy and will recognise it as a component in any evaluation or assessment of the staff 
member. 

The staff member will share his/her experience, in particular its impact on his/her professional development 
and on the sending higher education institution, as a source of inspiration to others.  

The staff member and the beneficiary institution commit to the requirements set out in the grant agreement 
signed between them. 

The staff member and the receiving institution/enterprise will communicate to the sending institution any 
problems or changes regarding the proposed mobility programme or mobility period. 

The staff member 

Name: 

Signature:  Date:  

 

The sending institution/enterprise 

Name of the responsible person: 

Signature:   Date:   

 

The receiving institution 

Name of the responsible person: 

Signature:   Date:  

 

1 In case the mobility combines teaching and training activities, the mobility agreement for teaching 
template should be used and adjusted to fit both activity types. 

2  Seniority: Junior (approx. < 10 years of experience), Intermediate (approx. > 10 and < 20 years of 
experience) or Senior (approx. > 20 years of experience). 

3  Nationality: Country to which the person belongs administratively and that issues the ID card and/or 
passport. 

4 Erasmus Code: A unique identifier that every higher education institution that has been awarded with the 
Erasmus Charter for Higher Education receives.. It is only applicable to higher education institutions located 
in Programme Countries. 

5 Country code: ISO 3166-2 country codes available at: https://www.iso.org/obp/ui/#search. 

6 All refererences to "enterprise" are only applicable to mobility for staff between Programme Countries or 
within Capacity Building projects. 

7 Circulating papers with original signatures is not compulsory. Scanned copies of signatures or electronic 
signatures may be accepted, depending on the national legislation of the country of the sending institution (in 
the case of mobility with Partner Countries: the national legislation of the Programme Country). Certificates 
of attendance can be provided electronically or through any other means accessible to the staff member and 
the sending institution.   

                                                 

https://www.iso.org/obp/ui/#search




 

 

 

 

 

 

Str. A. I. Cuza, nr. 13, Tel/Fax: +40-251-419 030, E-mail: relint@central.ucv.ro  

 

Craiova, ______/ ____________ 

 

 

Procedură 

Organizarea şi derularea mobilităţilor de studenţi incoming 

în cadrul Programului Erasmus+ 

 

 

1. Scopul procedurii 

Procedura stabileşte modul în care se realizează mobilităţile de studiu şi plasament, efectuate de 

studenţii străini la Universitatea din Craiova, în cadrul Programului Erasmus+. 

 

2. Domeniul de aplicare 

Procedura este utilizată de către Departamentul de Relaţii Internaţionale al Universităţii din 

Craiova, de către coordonatorii Erasmus+ ai facultăţilor/departamentelor, precum şi de alte structuri 

instituţionale implicate în organizarea şi derularea mobilităţilor studenţilor incoming Erasmus+ la 

Universitatea din Craiova. 

 

3. Cadrul legal 

Activitățile desfășurate de Universitatea din Craiova în cadrul Programului Erasmus+, 

respectiv mobilitățile ai căror beneficiari sunt studenţii, personalului didactic, nedidactic şi 

administrativ de la instituțiile partenere din străinătate, în baza acordurilor încheiate de Universitatea 

din Craiova în cadrul Programului Erasmus+, Acţiunea Cheie 1 - Mobilitatea persoanelor în scop 

educaţional, se desfăşoară în concordanţă cu prevederile specifice cuprinse în următoarele documente 

normative de referință: 

1. Regulamentul (UE) nr. 1288/2013 al Parlamentului European şi al Consiliului din 11 

decembrie 2013 de instituire a acţiunii „Erasmus+”: Programul Uniunii pentru educaţie, 

formare, tineret şi sport şi de abrogare a Deciziilor nr. 1719/2006/CE, nr. 1720/2006/CE şi 

nr. 1298/2008/CE; 

2. Ghidul programului Erasmus+; 

3. Carta Universitară Erasmus+; 

4. Regulamentul de organizare şi funcţionare al Departamentului de Relaţii Internaţionale al 

Universității din Craiova; 

5. Acordurile bilaterale Erasmus+ încheiate între UCv şi universităţi partenere semnatare ale 

Cartei Erasmus+; 

6. Reglementările Agenţiei Naţionale de Programe Comunitare în Domeniul Educaţiei şi 

Formării Profesionale. 

 

4. Abrevieri  

ANPCDEFP - Agenţia Naţională de Programe Comunitare în Domeniul Educaţiei şi Formării 

 Profesionale 

ECTS -  Sistemul European de Credite Transferabile 

DRI -  Departamentul de Relaţii Internaţionale din cadrul Universităţii din Craiova 

UCv - Universitatea din Craiova 

MINISTERUL EDUCAȚIEI ȘTIINȚIFICE ȘI                   

CERCETĂRII ȘTIINȚIFICE 

Universitatea din Craiova 

Departamentul de Relații Internaționale 

Biroul ERASMUS+ 



 

CECRL -  Cadrul European Comun de Referință pentru Limbi 

5. Tipuri de mobilități 
 

5.1. Toate tipurile de mobilități incoming Erasmus+ de la Universitatea din Craiova se realizează 

în baza unor acorduri bilaterale Erasmus+ încheiate cu universități sau instituții partenere din 

străinătate, prin care se stabilesc condițiile de desfășurare a mobilităților între UCv și instituția 

parteneră: tipul mobilității (pentru studenți, cadre didactice, nedidactice și/sau personalul administrativ), 

durata mobilității, numărul de mobilități, domeniul de studiu/predare etc. 

 

5.2. Mobilitățile de studenți incoming efectuate la Universitatea din Craiova în cadrul 

Programului Erasmus+ sunt de două tipuri: 

 

1. Mobilităţi de studiu (SMS); 

2. Mobilităţi de traineeship (SMP); 

 

6. Finanțarea mobilităților pentru studenți incoming Erasmus+ 
 

6.1. Universitatea din Craiova nu are niciun fel de obligație financiară față de studenţii de la 

instituțiile partenere care efectuează o mobilitate incoming la UCv în cadrul Programului Erasmus+. 

6.2. Studenţii străini acceptați să studieze la UCv în cadrul Programului Erasmus+ sunt scutiți 

de la plata taxelor de școlarizare percepute de UCv.  

6.3. Studenţii străini acceptați să studieze la UCv în cadrul Programului Erasmus+ care solicită 

cazare în campusul universitar al Universității din Craiova își acoperă cheltuielile pe cont propriu. 

Reprezentanții Departamentului de Relații Internaționale fac tot posibilul pentru a le asigura cazare în 

căminele UCv tuturor beneficiarilor de mobilități incoming efectuate în baza Programului Erasmus+, în 

limita numărului de locuri disponibile existente.   

 

7. Mobilități de studiu pentru studenți incoming Erasmus+ 

 

7.1. Un student străin poate beneficia de o mobilitate de studiu la Universitatea din Craiova în 

cadrul Programului Erasmus+ dacă este înmatriculat ca student la o universitate parteneră cu care 

UCv are încheiat un acord bilateral în cadrul Programului Erasmus+ (ciclul de licență, master sau 

doctorat) și dacă are un nivel bun al limbii străine în care va studia la UCv (nivel B1- CECRL). 

7.2. Mobilitățile de studiu pentru studenții incoming Erasmus+ respectă prevederile acordurilor 

bilaterale încheiate între UCv și universități sau instituții din străinătate, în care este specificat numărul  

studenților  care  se  vor  deplasa  în  scop  de  studii  la  UCv  pe  durata  anului universitar vizat. 

7.3. Perioada minimă de studiu este de 3 luni şi cea maximă de 12 luni, în cadrul unui singur an 

universitar, în limita locurilor disponibile în cadrul acordurilor bilaterale în vigoare în anul universitar 

respectiv.  

7.4. Studenții incoming Erasmus+ care efectuează o mobilitate de studii la Universitatea din 

Craiova beneficiază de aceleași drepturi și obligații ca și cei români, inclusiv de tarif redus la 

mijloacele de transport local în comun, transport intern auto/ feroviar/ naval conform legii. 

7.5. Studenții incoming Erasmus+ care efectuează o mobilitate de studii la Universitatea din 

Craiova au dreptul la cazare în căminele UCv în funcție de posibilitățile și locurile disponibile 

existente. 

 

8. Mobilități de traineeship pentru studenți incoming Erasmus+ 
 

8.1. Un student străin poate beneficia de o mobilitate de traineeship la Universitatea din Craiova 

în cadrul Programului Erasmus+ dacă este înmatriculat ca student la o universitate parteneră cu care 

UCv are încheiat un acord bilateral în cadrul Programului Erasmus+ (ciclul de licență, master sau 

doctorat) și dacă are un nivel bun al limbii străine în care va studia la UCv. 



 

8.2. Mobilitățile de traineeship ale studenților incoming Erasmus+ respectă prevederile 

acordurilor bilaterale încheiate între UCv și universități sau instituții din străinătate, în care este 

specificat numărul  studenților  care  se  vor  deplasa  în  scop  de  studii  la  UCv  pe  durata  anului 

universitar vizat. 

8.3. Instituţiile implicate în mobilitatea de traineeship  a studentului trebuie să ajungă la un 

acord cu fiecare student în parte asupra unui program de traineeship (Learning Agreement for 

Traineeships). La sfârşitul fiecărei perioade de studii, UCv trebuie să furnizeze studentului şi instituției 

de origine un certificat care să ateste că programul convenit a fost realizat. 

8.4. Toții studenții care efectuează o mobilitate de traineeship Erasmus+ la Universitatea din 

Craiova sau la o instituție cu care UCv are încheiat un acord de practică sunt înmatriculați printr-o 

cerere transmisă de secretariatul facultății/ coodonatorul Erasmus+ de la facultate Biroului Juridic. Se 

înmatriculează inclusiv studenții care efectuează un stagiu de practică Erasmus+ pe perioada verii (între 

1 iulie și 30 sepetembrie).  

8.5. În cazul studenților care efectuează o mobilitate de traineeship la o instituție cu care 

Universitatea din Craiova are încheiat un acord de practică, este obligatoriu ca studentul să încheie un 

Learning Agreement for traineeships cu UCv, care să fie semnat de coordonatorul Erasmus+ de la 

facultatea la care urmează să fie înmatriculat. În mod opțional, studentul poate încheia și o convenție de 

stagiu cu instituția la care își efectuează mobilitatea de tip traineeship Erasmus+.  

8.6. Studenților Erasmus+ nominalizați pentru o mobilitate de traineeship li se poate cere să 

atașeze la dosarul de candidatură un Certificat de LimbŁ în funcție de limba acceptată în care se va 

realiza traineeshipul. 

8.7. Perioada minimă de traineeship este de 2 luni şi cea maximă de 12 luni, în cadrul unui 

singur an universitar. Perioada totală a stagiului poate depăși data de încheiere a anului universitar 

pentru care a fost prevăzut, însă nu poate depăși perioada în care se desfășoară sesiunea de examene (30 

septembrie). 

8.8. Studenții incoming Erasmus+ care efectuează o mobilitate de traineeship la Universitatea 

din Craiova beneficiază de aceleași drepturi și obligații ca și cei români, inclusiv de tarif redus la 

mijloacele de transport local în comun, transport intern auto/ feroviar/ naval conform legii. 

8.9. Studenții incoming Erasmus+ care efectuează o mobilitate de traineeship la UCv au 

dreptul la cazare în căminele UCv în funcție de posibilitățile și locurile disponibile existente. 

 

9. Pregătirea mobilităţilor 

 

9.1. În vederea pregătirii mobilităţilor Erasmus+ şi pentru atragerea unui număr cât mai mare de 

studenţi străini la UCv, Departamentul de Relații Internaționale din cadrul UCv redactează și 

actualizează următoarele documente: 

- Ghidul Erasmus+ pentru studenţii străini; 

- Fişa informativă a Universităţii din Craiova; 

- Descrierea procedurii de candidatură; 

- Descrierea cursului de limba română organizat în colaborare cu Departamentul 

de Limbi Moderne Aplicate. 

9.2. DRI solicită Direcției Administrative Cămine și Cantine descrierea condiţiilor de cazare, 

locul în care va fi asigurată aceasta precum şi preţul pentru anul universitar respectiv. Aceste informații 

trebuie transmise de către Direcția Administrativă Cămine și Cantine înainte de începutul anului 

universitar. 

9.3. Coordonatorii Erasmus+ ai facultăţilor/departamentelor realizează prezentarea programelor 

de studii în limbi străine şi alte documente utile pentru informarea partenerilor în legătură cu 

desfăşurarea mobilităţilor studenţilor incoming Erasmus+ la UCv (planuri de învăţământ/cod 

discipline/număr credite, modalitatea de desfăşurare a mobilităţii de studiu, respectiv a 

traineeshipului). 


